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Sl. No Committee Name Committee Chair Committee Members Key Responsibilities 

1.  Technical 
Committee 

Dr. Santhosh 
Sundharesan 

 

1. Dr. Senthil Kumar M 
2. Dr. Bindu Puthentharayil 

Vikraman 
3. Dr. Jothibabu Konidhala 
4. Mr. Sulochonan Karthich 

Ramanathan 
5. Mr. V.Mohamed Yousuf 

Hasan 
6. Dr. B.Vijayaraj 
7. Dr. K. K. Natarajan 
8. Mr. Eugene V Vega  
9. Mr. Anand Narayanan 

Nair 
10. Dr. Shabbier Ahmed 

Sydu 
11. Ms. Rahila Begum N 

Gadi 
12. Mr. Jagabandhu Kar 
13. Ms. Asan Banu Jinnah 

Sheik Mohamed  
14. Dr. Smitha Krishna 

Warrier 

• Receiving the full paper from the 
authors and assigning the ID 
number to the abstract. 

• Categorizing the abstract 
according to the specialization 

• Finding the reviewer and getting 
acceptance from the reviewer for 
each specialization 

• Checking the plagiarism.  

• Reviewing the paper and sending 
the acceptance mail to the authors 
with ID number for further 
communication 

• Sending the reviewer comments to 
the author 

• Informing the authors about the 

paper acceptance and registration. 

• Decide the number of technical 
sessions and prepare a 
presentation schedule for both 



 
 

15. Dr. Senthamarai Kannan 
Kulanthaivelu 

16. Mr. Prashant Kumar 
Yelagi  

17. Mr. Vishnu Ramasamy 
18. Dr. Syed Imran Ali 

19. Dr. Rakesh Betala 
20. Ms. Sara Ismail Salim 

Rashid Al Abri 
21. Ms. Amima Mubarak Saif 

Mohammed Al-Basami 
 

online and offline mode of 
presentation. 

• Informing about the registration 
deadline 

• Collect the camera-ready copy of 

the paper and ppt 

• Preparing the evaluation sheet for 
each session 

• Assigning staff in charge for each 
session and consolidating the jury 
marks and announcing the best 
paper award. 

• Prepare proceedings 
•  Publishing the presented paper. 

2.  Reception 
Committee 

 
Dr. MALIK HAMED 
SAIF AL ZAKWANI 

 
 

 
 
 
 
 
 
 

1. Mr. Ibrahim Salim Saif 
Alfari 
 
2. Mr. Sultan humaid saleh 
said al radini 
 

• Receiving the chief guest and other 
dignitaries.  

• Refreshment to chief guests and 
other dignitaries. 

• Accompanying them during the 
program 

• Seating the chief guests and other 
dignitaries in their respective 
place. 

• Receiving keynote speakers 

•  

3.  Registration 
Committee 

Mr. Mazin Saleh 
Said Alnamaani 

1. Ms. Mayasa Said 
Suleiman Al Kindi 

2. Ms. Zulfa Hamed Said Al-
kharusi 

3. Mr. Qusay Hilal Salim Al-
Kindi 

•Receive the presenters and audience  
• Accompany them to Registration 
Committee 
• Prepare Registration Form for 
presenters and listeners 



 
 

4. Ms. Mai Mubarak Thani 
Al Saadi 

 

• Issue dockets and Identity Card for 
registered candidates 
• Direct them to the Auditorium 
• After Registration, make 2 
Photocopy of the Registration Form 
and send it to Food Committee and 
Certificate Committee. Original Form 
should be handover to the convenor. 

4.  Communication 
and Media 
Committee 

 
Mr. Taleb Hamood 
Al-Buloshi 
 
 
 
 
 
 
 
 

1. Ms. Aysha Hashil Salim 
Albarhi 

• Publishing the conference details 
through the media 

• Invite journalists from registered 
newspapers to attend and publish 
the event 

• Inviting TV channels to broadcast 
through TV channels. 

• Live telecast of the event on 
youtube. 

5.  Finance, 
Administration and 
Logistics 
Committee 

Mr. Mohammed 
Rashid Mohammed 
Al Ghadani 
 
 
 
 

 
 
 
 
 

1. 1. Mr. Said Salim Saleh 
Al Saidi 

2. Mr. Shamis Mohammed 
Nasiir Al Subhi 
3. Mr. Mahmood 
Mohammed Salim Al-Ajmi 
4. Mr. Anwar Juma Al Mur 

Al-Abri 

 
 

 

• List the requirements for the 
conference which comprises of 
stationery items, memento, office bag, 
conference badges, file, USB, etc.  
• Allocate funds for the requirements 
within the allocated budget  

• Allocate funds for keynote 

speakers 

• Providing help to facility 
management committee 

• Providing any transportation when 
needed. 

 



 
 

6.  Facility 
Management 
Committee 

Mr. Kedar Deepak 
Chimote  
 

1. Dr. S. V. Tresa 
Sangeetha 

2. Mr. Bineesh Chulli 
Parambil  

3. Mr. Sumesh Malayan 
4. Mr. Maharaj Kamatchi 
5. Mr. Mazin Mubarak 

Sarbukha Alharrasi  
6. Ms. Sara Ismail Salim 

Rashid Alabri  
7. Ms. Amima Mubarak Saif 

Albasami   
8. Mr. Murshid Mubarak 

Suwaid Al-Siyabi 
9. Ms. Khulood Khalid 

Hamood Al Hashami 
10. Mr. Jefferson G. Arcalas 
11. Mr. Jonard Jimeno 

Bisnar 
 

• Co-ordinate with ETC for 
arranging still camera, video 
camera and laptop or computer 

• Providing collar mike and table 
mike in the auditorium during 
opening and closing ceremony 

• Arrange chair, table with tablecloth, 
water bottle, name board in the 
auditorium stage for delegates, juries 
and our college council members 

• Arranging the hall for technical 
session with required accessories 
for both online and offline mode 

• Decorate stage and respective halls 
with flowerpots 
• Decorate stage and respective halls 
with flowerpots 
Similarly, co-ordinate the sessions 
• Indicate using sign board or stickers 
at the seat backside that the  
1. First row is for VIPs  
2. Second row is for journalists 
3. Third row is for presenters and 
visitors 
4. Remaining is for others 
Keep the sign boards wherever 
required to direct the participants. 
 Allot the people to each hall to 
monitor the proper working of each 
facility. 
• Monitor the proper working of each 
facility. 



 
 

 

7.  Multimedia 
Committee: 
(Website, 
Poster, email Id, 
etc.) 

Dr. Suresh 
Lakshminarayanan 

1. Dr. Sindhu Nair 
2. Ms. Amani Jasim 

Mohamed Abdullah Al 
Raisi 

3. Ms. Deepika Varshney 
4. Mr. Malik Saif Al-aabed 

Al-riyami 
 
 
 
 
 

• Creating the content to website. 

• Creating paper submission portal 
link or email. 

• Preparing the instructions to the 

authors in coordination with the 
technical committee 

• Sit with ETC people to create the 
website  

• Create a registration link 

• Prepare standard-size 
posters/banners with relevant 
information about the conference 

• Place the posters/banners in 
appropriate and frequent 
viewpoints 

• Disseminating the conference to 
the public.  

8.  Food Committee Mr. Mansoor 
Abdullah Khalfan 

Al-Dhahli 

1. Mr. Waleed Khamis Said 

Al-Hattali 

2. Mr. Asadahamad 

Sahidkhan Dayma  

3. Ms. Asia Juma Khamis 

Al Balushi 

4. Mr. Hamza Yousuf 

Abdulmajeed Al Ansari 

 

• Arrange refreshment for Guest, 
Judges and keynote speaker 
• Arrange morning refreshments for 
all inside the auditorium, VIP lounge 
and other venues.                                                                                                                                                                           
• Arrange morning refreshment for all 
in the session break  
• Arrange lunch for all [Presenters & 
Listeners and guests] in the VIP 
dining room 
•  Arrange evening refreshment for all 
at the session break 
Keep water in all presentation halls. 



 
 

 

9.  Event 
Management 
Committee 

Dr. Analene 

Montesines Nagayo 

 

1. Mr. John Mijares 

Recaplaza 

2. Mr. Faris Jasim Mubarak 

Aljahwari 

3. Ms. Amani Jasim 

Mohammed Alraisi 

4. Ms. Fatma Saleh Al 

Buradai 

5. Mr. Hamed Juma Moosa 

Alkharusi 

 

• Preparing the Agenda for the 
complete program. 

• Preparing emcee for the entire 
program. 

• Receive the Guests and Dignitaries  

• Accompany them to AVC office 

• Receive the keynote speakers 

• Receive the judges to the 
respective session 

• Receive the participants to the 
respective session 

• Conducting the complete event 
smoothly 

• Mange the time schedule 

• Sending participants attendance 
list to certificate committee 

 

10.  Certificate 
Committee 

Mr. Mohammed 

Jubair Meera 

Hussain 

 

1. Mr. Lenin Joseph  
2. Ms. Salwa Fraish Said Al 

Siyabi 

 

• Collect the list of presenters from 
the technical committee 

• Prepare certificate for presenters 
• Prepare Best Paper Award, based on 
reviewer's result and juries' result 

• Sending the certificate to the 
online presenters 

• Co-ordinate with Event 
Management Committee during 
closing ceremony to issue it 

 

11.  Sponsorship 
Committee 

Dr. Malik Hamed 
Saif Al Zakwani 

1. Mohammed Sajid Ali  



 
 

 

 

 

 

 
Mr. James Joseph 

2. Mr. Bineesh Chulli 
Parambil  

3. Mr. Adam Ali Mohammed 
Al-Nasseri  

4. Mr. Mansoor Abdullah 
Khalfan Al-Dhahli 

5. Mr. Abdullah Darwish 
Obaid Al Mishani 

6. Mr. Ibrahim Salim Saif 
Alfari 

• Arrange sponsors to raise funds for 
the conference 
 

12.  Keynote 
Speakers 
Coordinator 

Mr. Sulochonan 
Karthich 
Ramanathan 
 

1. Mr. Ahmed Saleh Hamed 
Al-Salmi 

2. Mr. Yaseer Saif Nasser Al 
Rahbi 

• Coordinating with the keynote 
speakers 

• Booking flights, hotel etc. 

• Arranging the transportation 


